Creating a Lodge Newsletter
Graeme Marsden, Masonic ambassador, Rural Lodge AF&AM, Quincy MA

This can be straightforward if you have the necessary basic skills and resources. 

Newsletter is sent as a PDF file attachment in an email. That way the file size is greatly reduced, and the Newsletter can include large pictures. Anyone can open a PDF file if they download the free software from Adobe – ‘Acrobat Reader’.

There are dozens of ways of creating a Newsletter. You can use professional graphic arts software, but it’s also easy to create a basic newsletter simply in Microsoft Word and then converting into Adobe Acrobat. You will need the full Adobe Acrobat software – the free Acrobat Reader will not perform this task.

You’ll also need a program like Microsoft Outlook in which you can store email addresses then send out group emails. You’ll need software with which to crop and manipulate your photos – the basic kind that often comes with the computer software is usually sufficient.

Microsoft Word allows you to import pictures that will enliven your text. You will not get anywhere near the freedom of layout you’ll get with a graphic arts program, but that is not necessary. Note that you are not creating a printed newsletter in which each page needs to be tightly composed. With an eNewsletter you can run to as many pages as you like, and leave open whitespace.

Remember that you can build live links into your Newsletters that will be preserved when the file is converted to a PDF. Use links to refer to your lodge website or as links for further information, or as email addresses.

If you have questions, contact Graeme Marsden at gmarsden@colehersee.com

